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Don't use Calibri, or any other sans serif font, for your body text, though it is fine for headings. Increasingly, theses will
be read in PDF rather than book format, They are actually included in MS office for Mac ðŸ™‚.

For questions about the use of images in your dissertation, please see the help page in ETDs Harvard. This
simplified template provides a basic format for creating a thesis or dissertation and can be used on either Macs
or PCs. Given the standards of the discipline, dissertations in the Department of History of Art and
Architecture and the Department of Architecture, Landscape Architecture, and Urban Planning often place
illustrations at the end of the dissertation. Line Spacing Your document should be double-spaced throughout.
Margins First, open a new, blank Word document and save it. There are a few exceptions to this rule, which
will be noted as you add content to your document. Save the document. A new window will display. Fair use
is a provision in copyright law that allows the use of a certain amount of copyrighted material without seeking
permission. The easiest way to get a good contrast with your serif body text is to have sans serif headings.
Captions should appear at the bottom of any figures. However, some of them Georgia and Constantia, for
example feature non-lining numerals, which means that instead of all sitting neatly on the base line, some will
stand higher or lower than others, just like letters do. Creative works, including artistic images, are afforded
more protection under copyright, and depending on your use in light of the other factors, may be less likely to
favor fair use; however, this does not preclude considerations of fair use for creative content altogether. Each
page must include a header. For many years, it was the default body text for Microsoft Word. Click on the
Adobe PDF link at the top again. How to set line spacing: Click on the Home tab. Examining, analyzing, and
explicating the material in a meaningful way, so as to enhance a reader's understanding, strengthens your fair
use argument. How do I determine whether my use of an image, or other third-party content, in my
dissertation is fair use? Legends and titles done by the same process as the figures will be accepted if they too
are clear, legible, and run at least 10 or 12 characters per inch. It is customary not to have a page number on
the page containing a chapter heading. All pages must contain text or images. They should all show "
Embedded Subset " after the font name. In other words, can you make the point in the thesis without using, for
instance, an in-copyright image? Nonprofit, educational, scholarly, or research use favors fair use. Each page
receives a separate page number. To my eye, Calibri looks a little too casual for the body of a thesis. A Page
Setup window will appear. Openly-licensed content grants permission up-front for reuse of in-copyright
content, provided your use meets the terms of the open license. Click OK. Contact your Copyright First
Responder. Body of Text, Tables, Figures, and Captions The font used in the body of the text must also be
used in headers, page numbers, and footnotes. Fair use is format- and media-agnostic. Page numbers must be
centered throughout the manuscript at top or bottom. Count the title page as page i and the copyright page as
page ii, but do not print page numbers on either page. It will make the creation process easier if you do this
first. Download the file and save it to your computer. Choose Save on the left sidebar.


